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Immigration Circular No: OM/2021/01

Through the Ministry of Foreign
All the heads of Sri Lankan Missions

Revision of the required to the Support Documents for the submission of Sri Lankan Travel
Document Applications via Sri Lankan Missions in Abroad

This is further to the instructions given by this department on the above subject. The
requirement of the supportive documents for the submission Sri Lankan travel document
applications has been revised as described in details in following section no 1 to 3.

Please make arrangements to inform the consular staff of your mission and the applicants to
abide this guideline. In addition to the below mentioned, missions can request any other
documents which consider to be essential to prove identity and citizenship status of the
applicants.

Further to the below guideline, this department may request any other additional documents
as per the necessity arise in special cases.

The effective date of this circular is 01% of January 2022.
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1. (i). Required Documents for Renewal of Travel Documents:

Sri Lankan Missions located in India, Nepal, Bangladesh, Pakistan, Maldives, Iran, Iraq, Syria,
Jordan, UAE, Saudi Arabia, Kuwait, Qatar, Oman, Bahrain, Yemen, Lebanon, Israel, Egypt

1. K35A- Overseas Mission Application Form
2. Certified copies of the data page and Observation Page of the Previous Passport.
3. Payment Receipt.

Sri Lankan Missions Located at Other Countries

K35 A - Overseas Mission Application Form

Birth Certificate or a certificate to prove Sri Lankan citizenship (Annex i)

Certified copies of the Bio page and Observation Page of the Previous Passport.

A Document to prove continuation of Sri Lankan citizenship (A Valid Visa, A Resident card,
Certificate of not obtain citizenship, Asylum/Refugee rejection letter or An Affidavit - Format
attached (Annex ii)

5. Payment Receipt.
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(ii). Minor Applicants (below 16 years of age) - Apply for the First Time:

K35 A - Overseas Mission Application Form
Consular Birth Certificate
Citizenship Certificate or Payment Receipt for citizenship

Certified copies of the Data page of Parent’s Passports
Parent’s Consent Letter (with declaration of citizenship) - Format attached (Annex iii)

Payment Receipt.

L

(iii). Minor Applicants (below 16 years of age) - Renewal:

K35 A - Overseas Mission Application Form

Consular Birth Certificate / Birth Certificate

If born outside Sri Lanka, Citizenship Certificate
Certified copies of the Data page of Parent’s Passport.
Parent’s Consent Letter - Format attached (Annex iii)
Payment Receipt.
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(iv). Non-machine readable passport (NMRP)

1. K35 A - Overseas Mission Application Form
Certified copies of the data page and Observation Page of the Previous Passport (if
available) or any document which can be used to prove applicant’s citizenship status and
Identification (e.g., Birth certificate, National Identity card)

3. Payment Receipt.



2. General Information

Following additional documents need to be submitted as per the requirements.
(i).If Passport lost - Police report or form D (Annex iv) and previous passport copy (if available)
(ii). If the Applicant need to change details of the data page of new passport

- Profession:

e If the profession needs high level of qualifications, e.g., Doctor, Engineer,
Accountant, Quantity surveyor, etc...the applicant must provide educational
qualification or professional membership status

e For other executive proféssions, a service letter should be provided

e For unskilled jobs e.g., labor, house maid, no document is required

e |f the profession is already included in the previous travel document, no
document is required.

- National Identity Card : New NIC copy or letter from RPD

- Name
DOB : Fresh Birth Certificate copy with amendments
Birth Place

- Name after Marriage : Marriage Certificate

(iii) If the Applicant is dual citizen, Dual citizenship certificate copy and relevant foreign passport
copy.

(iv) If the Applicant born outside Sri Lanka and over 21 years of age those applicants need to
submit an affidavit affirming that they will retain Sri Lanka citizenship (Format attached,
Annexv)

(v) Foreign language documents should be submitted along with English translation.

3. Photograph

I.  The photographs should be 3.5cm x 4.5cm size & taken within three months at the time of
apply
Il.  The appearance of the applicant should be clearly identifiable
Ill.  The background and the dress should not be in same color

IV.  The face must be clearly visible without any makeup and other effects
V. The ears and forehead must be clearly visible
VI.  The photo should show the applicants' eyes clearly without spectacles.



VIl.  The Applicants who request to wear caps and scarves may do so but photographers should
ensure to make forehead and ears are clearly visible. Shadows of the scarves should not

reflect on the face.

.V.Sarath Rupasiri
Controller General
Department of Immigration and Emigration
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Annex- i

Certificate can be use for proving Sri Lankan Citizenship

e Certificate of Dual Citizenship

e Certificate of Registration of Birth outside Sri Lanka

e Certificate of citizenship registration under section 8,11,12,13 of citizenship act Sri Lanka

e Certificate of Granting of Citizenship to Indian Origin persons

e Certificate of Granting of Citizenship to Chinese Origin persons



Annex- ii

Affidavit
Do i VR A 0 o RS 9 R A S S S ARV AR AR SRS A BT RS RRR
(holder of Sri Lanka Passport NO..........cecwicimin e and National Identity Card
NOw R o
................................................................................................................ (Permanent address in Sri Lanka)
ANIPEES etV ire Sl UNB AT ites cvevi cusnsiuannsisenssmmeasusessmsesssvssssoensaissnssuns rAsEsRs s3AsHesEUs EEN VARS8 STE TR RT PR s RSB RS ERS R

.........................................................................................................................................................................

(Present address) being a Buddhist/Christian/Muslim/Hindu do hereby solemnly, sincerely and
truly declare and affirm as follows;

1, I am the affirmant above-named.

2. I am currently living in the .......cccun.e. (Country) and | wish to apply for a new Sri
Lankan passport.

3: | arrived in the ... (COUNtRY) ON. wssssssisin pravisemnesis And | was granted
Indefinite Leave to Retain/ Settlement / Permanent Residence /Indefinite Leave
to Enter in the ..o ([0 171) 1573 B T e

4, I confirm that | am a citizen of Sri Lanka and | have neither applied nor obtained
the Citizenship of ......ccceeuene. (Country) or any other country/Asylum or refugee
status.

| hereby affirm that the above information is true and correct. | accept that if any information
stated above is found to be false, it would be an offence punishable by law action.

Signed and affirmed to at .................. (Country) on this ................ [DE1V0) S 2022.

Déclared by the aboVe: WaMET: wwisissvim svstessormsnensivessivvissss svesiverssisiorns iossvsvsssimisimmismasinininmmi
(Name of the declarant)

Date = i i SIBNARURE--.cocersinsissnisissivssiis susssspsavinii

Signature & Stamp



Annex- iii
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.................................... (Address)

.......... [eccee...20...... (Date)

Controller General,

Department Of Immigration and Emigration,
“Suhurupaya”, Sri Subuthipura Road,
Battaramulla.

Request to issue a separate passport to child.

3 Y TR S Yoo IS0 S I ST el (Eathet’s DAME). suousisnusus suvssussnmsoms swsdessssismressss
(Mother’s name) kindly inform that, we do not have any objection in issuing a separate passport for
OULICHIl! ....ire s itmnes Fisionelya ot baomesis (Name of the child)

Thank You

Signature of Mother Signature of Father

NIC Number/Passport Number NIC Number/ Passport Number



Annex- iv

IMPORTANT:

a new passport immediately to avoid inconvenience.

PLEASE FILL IN BLOCK LETTERS

‘.

DEPARTMENT OF IMMIGRATI
SRI LANKA

STOLEN or LOST SRI LANKAN PASSPORT - COMPLAINT FORM

This form to be used by Sri Lankans abroad in case of stolen or lost passport. Please fill in the form and submit it to the nearest
Sri Lankan Diplomatic Mission together with a Police Report obtained from the local police in the country of residence.

=Y

[Form No: |

ON AND EMIGRATION

upon accepting of this complaint, the Department of Immigration and Emigration will immediately cancel
the stolen or lost passport and it will not be valid for use any longer. The details of cancellation will be automatically
shared worldwide to avoid misuse. Never use the lost passport again. You are strongly advised to obtain

APPLICANT INFORMATION

1. Surname * ( as appeared in the passport )

1015 11T s 5

2. First name:*

16 ) 5 P D

3 Maiden Name:

16 0] ] O 4 o I O 5 I

4. Address in the country of residence

Tt ) ) 0 5 D 1

5. Contact details in the country of residence

O Y I R

Email | | | |

HEEEN

6. Address in Sri Lanka

R N ) G i P G
N [

b

7. Contact details in Sri Lanka

L 25 2 0

Email | | [ [ ] [J]]




LOST AND STOLEN TRAVEL DOCUMENT DETAILS

8. passport No

9. Date Stolen / Lost | | | | | | | I |

12. Signature of the applicant

13. Date

(1 5 Y A O

For office use only:

Remarks:

Signature:

Date:




Annex - v

AFFIDAVIT FOR CITIZENSHIP DECLARATION
UNDER SECTION 5(2) OF THE CITIZENSHIP ACT- SRI LANKA

| P TS WSS L N RS Y JNUALETEY DU W SN ONT SN BT Holder of the Sri Lankan
(Name of the declarant)
PasSPOTt ING: uivssm ssnis msmnis OF sl arvrsans arasvss hiauio s s EntH Sl Sl SR RS A A A D W
(Address in abroad)
........................................... , do solemnly and sincerely declare that:
(Present country)
I WS DOPH 0 5 o s smswms sonss swnns sums i OT1 5.5 s v stra s s e sawitos Suwaie sais and my birth has been
(Country of Birth) (Date of Birth)

registered under section 5(2) of the Ceylon Citizenship Act.

I would like retain my Sri Lankan Citizenship and I confirm that I do not have obtained citizenship of any
other country.

[ hereby affirm/ swear that the above information is true and correct to my knowledge. I accept that if any
information stated above is found to be false it would be deemed an offence liable to punitive action
according to the Sri Lankan Laws.

Declared by the @bOVe NAMEA: . ......iuiuiniititiitit ittt ea et eereeaenaraeaeeneenenennes
(Name of the declarant)

Datei-.....ccevvererinannnn, ' SIgNALUIE:=... . evvvneeieeeeiieeeiieeeiiean

s icmatemaate snite H8 oo i R0 S 86 R R AR ST W SIS RS S SRS SREEN SRS AR SR VRS SR RS

Singed ANy DIESENECE A S rvis s siwns siwmsine wwssaaivs »565me 1 5555 5 5504 135 53800

Date s lcosvomsmn vimnn vanmmnmarse ssmmanammma wansE 0 mtmRasens eanee AR S RS §

Signature
Sri Lankan Mission



